Documents and fees required when turning in your application:
· $25 application fee per applicant (non-refundable)
· $250 Holding Fee applied to your Security Deposit (refundable up to 7 days from notification of credit approval)
· Payable ONLY by check or money order to MJC Harvard Place – two separate checks please.
If you are a W-2 employee we will need:

· Last 2 pay stubs

· Last years W-2

· Employment Verification Letter

· Stating-Salary, Start date & Position

If you are Self-Employed we will need:

· Last 2 years of Tax Returns
If you receive other types of income such as:

· Social Security

· Disability

· Pension

· Child Support/Alimony

We will need a copy of your yearly statement showing the total monthly amount you receive or the last 3 months of bank statements showing a recurring deposit.
Please provide copies of documentation to be submitted. Leasing office is not responsible for making copies of original documents. 
NO UNIT WILL BE HELD WITHOUT A COMPLETED  APPLICATION INCLUDING ALL REQUIRED INCOME DOCUMENTATION AND APPLICABLE FEES
